APPENDIX - L

Decision Tree
(for Selecting Clauses  for Standard Solicitation Groups used by ITMO & SPO)

1.
Select appropriate Basic Group - ITMO or SPO, and either Standard or On-Line.

2.
Are you buying supplies, services, or both? Select the appropriate group from the Work Acquired Group.

3.
Are you using competitive sealed bidding, competitive sealed proposals, or fixed price bidding, best value bidding? Select the appropriate group from the Source Selection Method Group.

4.
What do you reasonably anticipate will be the maximum dollar value of a purchase order? Select the appropriate group from the Dollar Value Group.

5.
Is the contract longer than one year? If yes, select the Multi-Term Group from the Duration Group.

6.
Is the contract for an indefinite quantity of supplies or indefinite delivery of services? If yes, select the ID/IQC Group from the Indefinite Delivery Group.

7.
How many using agencies will there be? One, several, or all public entities? Select the appropriate group from the Number of Using Agencies Group?

8.
Will the contractor perform substantial services on government property? If yes, select the State Property group.

9.
Will award be made by item, by lot, or both? Select the appropriate group from the Award / Offer by Item, Lot, or Both group.

SPO Standard Groups
I. Basic Groups

I. Standard

I. Cover Page MMO (001)
I. Page 2 (015)
I. All Part Headers 
I. All Clauses in Part Two A

I. Mail Pickup (2B080)

I. Protest ( CPO (MMO Address (2B122)

I. Information for Offers to Submit ‑ General (4010)

I. Qualifications of Offeror (5005)

I. All Clauses in Part 7A

I. Offeror(s Check List (9010)
I. Important Tax Notice ( Non‑Residents Only (9005)

I. On-Line

I. Cover Page CIO on-line  (005)
I. Page 2 (015)
I. All Part Headers

I. All Clauses in Part Two A

I. On-Line Bidding Instructions (2B105)

I. Protest ( CPO (MMO Address (2B122)

I. Information for Offers to Submit ‑ General (4010)

I. Qualifications of Offeror (5005)

I. All Clauses in Part 7A

I. Offeror(s Check List (9010)
I. Important Tax Notice ( Non‑Residents Only (9005)

II. Work Acquired Groups

II. Supply Contract

II. Acquire Supplies/Equipment (1015)

II. Descriptive Literature ( Labeling (2B045)

II. Delivery Date ( By Purchase Order (3045)

II. Quality ( New (3060)

II. Unit Price Governs (6075)

II. CISG (7B030)

II. Purchasing Card (7B200)

II. Shipping / Risk of Loss (7B220)

II. Services Contract

II. Acquire Services (1010)

II. Subcontractor ( Identification (5030)

II. Compliance with Laws (7B035)

II. Contractor Personnel (7B060)

II. Contractor(s Obligation ( General (7B065)

II. Relationship of the Parties (7B205)

II. Supply & Service Contract

II. Acquire Services & Supplies / Equipment (1005) 

II. Descriptive Literature ( Labeling (2B045) +

II. Delivery Date ( By Purchase Order (3045) 

II. Subcontractor ( Identification (5030)

II. Unit Price Governs (6075)

II. CISG (7B030) 

II. Compliance with Laws (7B035)

II. Contractor Personnel (7B060)

II. Contractor(s Obligation ( General (7B065) 

II. Intellectual Property Infringement (7B105)

II. Material and Workmanship (7B125)

II. Relationship of the Parties (7B205)

II. Shipping / Risk of Loss (7B220)

III. Source Selection Method Groups

III. IFB

III. Discussions with Bidders (2B055)

III. Award Criteria ( Bids (6020)

III. BVB

III. Discussions with Bidders (2B055)

III. Award Criteria ( Best Value (6025)

III. Evaluation Factors ( Best Value Bid (6060)

III. FPB

III. Discussions with Bidders (2B055)

III. Award Criteria ( Fixed Price Bidding (6023)

III. Bids Received After Award ( Fixed Price (6045)

III. RFP (Standard)

III. Contents of Offer (RFP) ( SPO (2B040)

III. Discussions with Offerors (2B055)

III. Opening Proposals ( Prices Not Divulged (2B110)

III. Information for Offerors to Submit ( Evaluation (4005)

III. Award Criteria ( Proposals (6030)

III. Evaluation Factors ( Proposals (6065)

III. Negotiations (6070)

III. Price Proposal (8015)

III. RFP (Solutions Based)

III. Contents of Offer ( RFP ( Solutions Based (2B030)

III. Discussions with Offerors (2B060)

III. Business Proposals (8010)

IV. Dollar Value / Size Groups

IV. Single Purchase Order < $100,000

IV. Default ( Short Form (7B080)

IV. Termination for Convenience Short‑Form (7B260)

IV. Single Purchase Order ( $100,000

IV. Changes (7B025) 

IV. Price Adjustments (7B160)

IV. Pricing Data‑Audit‑Inspection (7B185)

IV. Termination for Convenience (7B265)

IV. Default (7B075) 

V. Duration Group

V. Multi Term

V. Maximum Contract Period ‑ Estimated (1040)

V. Term of Contract ( Effective Date/Initial Contract (7B240)\

V. Term of Contract ( Option to Renew (7B245)

V. Term of Contract ( Termination by Contractor (7B250)

VI. Indefinite Delivery Group

VI. ID/IQC

VI. Estimated Quantity ( Purchases From Other Sources (7B090)

VI. Estimated Quantity ( Unknown (7B095)

VI. Contract Limitations (7B045)

VI. Termination for Convenience ( ID/IQC (7B255)

VII. Number of Using Agencies Group

VII. Singe Agency

VII. Delivery / Performance Location (3030)

VII. Multi-Agency

VII. Delivery / Performance Location ( Purchase Order (3015)

VII. Relationship of Using Governmental Units (7B210)

VII. Statewide Term Contract

VII. Delivery / Performance Location ( Purchase Order (3015)

VII. Acceptance of Offers 10% Below Price (7B010)

VII. Relationship of Using Governmental Units (7B210)

VII. Statewide Term Contract (7B225)

VII. Statewide Term Contract - Scope (7B230)

VIII. State Property (Substantial Services will be Performed on State Property)

VIII. Standard Group
VIII. Contractor(s Liability Insurance (7B055)

VIII. Indemnification ( Third Party Claims (7B100)

IX. Award / Offer by Item, Lot, or Both

IX. By Item

IX. Offering by Item (2B085)

IX. Award by Item (6005)

IX. By Lot

IX. Offering by Lot (2B095)

IX. Award by Lot (6015)

IX. Both

IX. Offering by Item or Lot (2B090)

IX. Awarding by Item or Lot (6010)

ITMO Standard Groups
I. Basic Groups

A. Standard

1. Cover Page CIO (005)
2. Page 2  (015)
3. All Part Headers

4. All Clauses in Part Two A

5. Magnetic Media-Required Format (2B070)

6. Protest ( CPO (ITMO Address (2B120)

7. Information for Offers to Submit ‑ General (4010)

8. Minority Participation Affidavit (4015)

9. Off Shore Contracting (4020)

10. Qualifications of Offeror (5005)

11. Competition From Public Entities (6057)

12. All Clauses in Part 7A

13. Important Tax Notice ( Non‑Residents Only (9005)

B. On-Line

1. Cover Page CIO on-line  (010)
2. Page 2 (015)
3. All Part Headers

4. All Clauses in Part Two A

5. On-Line Bidding Instructions (2B105)

6. Protest ( CPO (ITMO Address (2B120)

7. Information for Offers to Submit ‑ General (4010)

8. Minority Participation Affidavit (4015)

9. Off Shore Contracting (4020)

10. Qualifications of Offeror (5005)

11. Competition From Public Entities (6057)

12. All Clauses in Part 7A

13. Important Tax Notice ( Non‑Residents Only (9005)

II. Work Acquired Groups

A. Supply Contract

1. Acquire Supplies/Equipment (1015)

2. Descriptive Literature ( Labeling (2B045)

3. Delivery Date ( By Purchase Order (3045)

4. Quality ( New (3060)

5. Unit Price Governs (6075)

6. CISG (7B030)

7. Purchasing Card (7B200)

8. Shipping / Risk of Loss (7B220)

9. Year 2000 Warranty (7B285)

B. Services Contract

1. Acquire Services (1010)

2. Subcontractor ( Identification (5030)

3. Compliance with Laws (7B035)

4. Contractor Personnel (7B060)

5. Contractor(s Obligation ( General (7B065)

6. Relationship of the Parties (7B205)

C. Supply & Service Contract

1. Acquire Services & Supplies / Equipment (1005) 

2. Descriptive Literature ( Labeling (2B045) +

3. Delivery Date ( By Purchase Order (3045) 

4. Subcontractor ( Identification (5030)

5. Unit Price Governs (6075)

6. CISG (7B030) 

7. Compliance with Laws (7B035)

8. Contractor Personnel (7B060)

9. Contractor(s Obligation ( General (7B065) 

10. Intellectual Property Infringement (7B105)

11. Material and Workmanship (7B120)

12. Relationship of the Parties (7B205)

13. Shipping / Risk of Loss (7B220)

14. Year 2000 Warranty (7B285)

III. Source Selection Method Groups

A. IFB

1. Discussions with Bidders (2B055)

2. Award Criteria ( Bids (6020)

B. BVB

1. Discussions with Bidders (2B055)

2. Award Criteria ( Best Value (6025)

3. Evaluation Factors ( Best Value Bid (6060)

C. FPB

1. Discussions with Bidders (2B055)

2. Award Criteria ( Fixed Price Bidding (6023)

3. Bids Received After Award ( Fixed Price (6045)

D. RFP (Standard)

1. Contents of Offer (RFP) ( ITMO (2B035)

2. Discussions with Offerors (2B060)

3. Opening Proposals ( Prices Not Divulged (2B110)

4. Information for Offerors to Submit ( Evaluation (4005)

5. Award Criteria ( Proposals (6030)

6. Evaluation Factors ( Proposals (6065)

7. Negotiations (6070)

8. Price Proposal (8015)

E. RFP (Solutions Based)

1. Contents of Offer ( RFP ( Solutions Based (2B030)

2. Discussion with Offerors (2B060)

3. Business Proposals (8010)

IV. Dollar Value / Size Groups

A. Single Purchase Order < $100,000

1. Default ( Short Form (7B080)

2. Termination for Convenience Short‑Form (7B260)

B. Single Purchase Order ( $100,000

1. Changes (7B025) 

2. Price Adjustments (7B160)

3. Pricing Data‑Audit‑Inspection (7B185)

4. Termination for Convenience (7B265)

5. Default (7B075) 

V. Duration Group

A. Multi Term

1. Maximum Contract Period ‑ Estimated (1040)

2. Term of Contract ( Effective Date/Initial Contract (7B240)\

3. Term of Contract ( Option to Renew (7B245)

4. Term of Contract ( Termination by Contractor (7B250)

VI. Indefinite Delivery Group

A. ID/IQC

1. Estimated Quantity ( Purchases From Other Sources (7B090)

2. Estimated Quantity ( Unknown (7B095)

3. Contract Limitations (7B045)

4. Termination for Convenience ( ID/IQC (7B255)

VII. Number of Using Agencies Group

A. Singe Agency

1. Delivery / Performance Location (3030)

B. Multi-Agency

1. Delivery / Performance Location ( Purchase Order (3015)

2. Relationship of Using Governmental Units (7B210)

C. Statewide Term Contract

1. Delivery / Performance Location ( Purchase Order (3015)

2. Acceptance of Offers 10% Below Price (7B010)

3. Licenses and Permits (7B115)

4. Contract Reporting Requirements (7B050)

5. Relationship of Using Governmental Units (7B210)

6. Statewide Term Contract (7B225)

7. Statewide Term Contract - Scope (7B230)

VIII. State Property (Substantial Services will be Performed on State Property)

A. Standard Group
1. Contractor(s Liability Insurance (7B055)

2. Indemnification ( Third Party Claims (7B100)

IX. Award / Offer by Item, Lot, or Both

A. By Item

1. Offering by Item (2B085)

2. Award by Item (6005)

B. By Lot

1. Offering by Lot (2B095)

2. Award by Lot (6015)

C. Both

1. Offering by Item or Lot (2B090)

2. Awarding by Item or Lot (6010)

